These are all sample of leases. Please review each different one and fill out completely.

Lease Agreement

	This Agreement is made on this ________day of ______________, 2018 between____________________(Church)________________________, a New Jersey Title 16 non-profit corporation with IRS 501(c)(3) tax-exempt status, whose address is _____________________________ 
__________________________ and which holds title to the property in trust for the Greater New Jersey Annual Conference, whose address is 205 Jumping Brook Road, Neptune, New Jersey 07753, jointly herein after Lessor, and____________________________, hereinafter Lessee, to be effective on the _____day of ____________, 2018.

1.  The goal of this Agreement is to define the use of the facilities of the _________(Church)_________   by ____________(Lessee)___________________in order to preserve the character of the church while serving the______________________________.  Lessor does not warrant that the leased facilities are suitable for any particular purpose, but acknowledges that the property being rented is zoned _____________ and is located at _____(address)________.

2.  The term of the Lease is_________ months/years, from ____________to______________________.

3.  The rental rate is ________________and includes all and only those items specifically listed herein.

4.  The space being leased includes:

	* Exclusive use/exactly when – days and time
	* Non-exclusive use/exactly when – days and time
	* Include rooms, entry/exit ways, storage areas, bulletin boards, etc.

5.  Equipment being provided by Lessee includes_____________________________________________

6.  Equipment being provided by Lessor includes_____________________________________________

7.  Where/how Lessee will store its items, including locking provisions.

8.  Utilities payment _________________________________________________________________.

9.  Services_____________ (as custodial, snow removal, etc. – who does what)

10.  Keys______________ (how many, for where, who has, etc.)

11.  Posting of required licenses by both entities.

12.  Limitations on number of persons in facilities.

13.  Insurance – which party has what; proofs to each other; indemnification

14.  Condition in which the facilities will be left each day; will weekends differ.

15.  Maintenance and repair cost designations and disposable supply costs.

16.  Mutual non-interference and periodic inspection process.

17.  Security deposit – amount, where it will be held and how and when it will be released.

18.  Process for additional use if requested – both time and space.

19.  Any inside or outside alterations to be made and by whom and by when.

20.  Sub-leasing is prohibited.

21.  Smoking is prohibited.

22.  In-house communications process.

23.  Process for complaints needing immediate attention.

24.  Effect of weather/emergency closure of facility.

25.  Impact of a governmental action which changes the terms in this Agreement.

26.  Formation/structure/operation of a joint “Board” to process all issues concerning this lease  
        situation.

27. Remedies for Lease violation.

28.  Lessee to pay all property taxes [if any] in addition to rent

29. Renewal process (if any)/cancellation process.

30.  All agreements in Lease/ written amendments to Lease.

31.  Lessee examination of property/acceptance

32.  Adherence to provisions of The Discipline of the UMC and Safe Sanctuary Policy

32.  Applicable law – New Jersey 
Lease Agreement – Parsonage to Non-Profit

	This Agreement is made on this ________day of ______________, 2018 between____________________(Church)________________________, a New Jersey Title 16 non-profit corporation with IRS 501(c)(3) tax-exempt status, whose address is _____________________________ 
__________________________ and which holds title to the property in trust for the Greater New Jersey Annual Conference, whose address is 205 Jumping Brook Road, Neptune, New Jersey  07753, jointly herein after Lessor, and____________________________, a non-profit, 501(c)(3) tax-exempt corporation, hereinafter Lessee, to be effective on the _____day of ____________, 2018.

1.  The goal of this Agreement is to define the use of the parsonage of the _________(Church)_________   by ____________(Lessee)___________________in order to preserve the character of the parsonage while serving the______________________________.  Lessor does not warrant that the leased parsonage is are suitable for any particular purpose other than a residence, but acknowledges that the property being rented is zoned _________? institutional/residential? _________  and is located at _____(address)________.

2.  The term of the Lease is_________ months/years, from ____________to______________________.

3.  The rental rate is ________________and when due and to whom paid.

4.  Furniture/Equipment being provided by Lessee includes ___________________________________ 

5.  Furniture/Equipment being provided by Lessor includes ___________________________________

6.  Utilities payment _________________________________________________________________.

7.  Services_____________ (as custodial, snow removal, etc. – who does what)

8.  Keys______________ (how many, for where, who has, etc.)

9.  Insurance – which party has what; proofs to each other; indemnification

10.  Maintenance and repair cost designations.

11.  Mutual non-interference and periodic inspection process.

12.  Security deposit – amount, where it will be held and how and when it will be released.

13. Any inside or outside alterations to be made and by whom and by when.

14.  Sub-leasing is prohibited.

15.  Smoking is prohibited.

16.  In-house communications process – how and to whom.

17.  Process for complaints needing immediate attention.

18. Impact of a governmental action which changes the terms in this Agreement.

19. Remedies for Lease violation.

20.  Lessee to pay all property taxes, due to Lessee [if any] in addition to rent

21. Renewal process (if any)/cancellation process.

22..  All agreements are written in Lease/how to do written amendments to Lease.

23.  Lessee examination of property/acceptance

24.  Adherence to provisions of The Discipline of the UMC and Safe Sanctuary Policy

25.  Applicable law – New Jersey 


Application for One Time Use of the Building   
Place your Church Address and Telephone Number
This completed form must be submitted for review at least one month before requested usage date 
 
Organization_____________________________                 Today’s Date______________ 
 
Activity_______________________________________     No of People____________ 
 
Have you previously used this building?  ______________ When? _________________ 
 
Contact Person__________________________________   Phone Day______________ 
 
Address________________________________________   Phone Evening___________                                                                   

 Email__________________________________________   Phone Cell______________ 
 
Member of   ___UMC?          Yes      No         [image: ]__________________________________________________________________________  

USE                    Single Use         Weekly       Monthly       Other 
 
Date desired/starting date __________Day of week/month __________Ending Date____ 
 
Actual Activity Time_______________ (AM/PM) until________________ (AM/PM) 
             
 Additional Time (if any) for setup________ cleanup______ Trash/Garbage Removed _____
 __________________________________________________________________________________
 
ROOMS REQUESTED                                                   EQUIPMENT REQUESTED 

____Sanctuary      ____ Fellowship Hall 	         ____Stove/Oven   ____ Refrigerator
____Kitchen         ____ Other       	                      ____# of Chairs    ____# of Tables  
 
PLEASE NOTE: 
Room assignments are subject to change at any time at the discretion of   YOUR CHURCH NAME UMC
                                              
COMMENTS    _____________________________________________________________________________________ 
 Office Use      
     Insurance Company & Policy Number __________________________ 
    Amount_______________ Verified by _______________ Date ________________ 
    Facilities Charge________________    Less Deposit      ________________   
    Denied by ______________________ Date__________ 
    Balance Due___________________ Applicant Notified by ______________ Date_________ 
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